Accessing Learner Contact Info & Printing Sign-In Sheets

Log into Lumens using your username and password. If you’re unsure if you have an account,
check with your program manager to see if they created one for you.

Click MENU > CURRENT ROSTERS
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Click the yellow Action button for the class you want to access.
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Choose the appropriate option.
e E-mail Students will allow you to send a mass email to the entire class. We do not
recommend using this option because emails sent directly from Lumens often go to the
recipient’s junk folder.


https://cnm.augusoft.net/index.cfm?fuseaction=1010

Print Roster will generate a list of every learner in the class along with their phone
number and email address.
Sign In Sheet will generate a sign-in sheet that you can print and use to track

attendance.
View Roster, like Print Roster, generates a list of learners and their contact info, but in

a different format.



