
Paycom Employee Accepting/Acknowledge a Personnel Action Form 

(PAF) Employee Accepting/Acknowledge Guide 

 

Login to Paycom Employee Self Service https://www.paycom.com/  

 

 

1. Choose Personnel Action Forms  

https://www.paycom.com/


 

2. Click on Review  
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3. Once you have reviewed your PAF scroll to the bottom of the PAF Form. On 

the bottom right corner you will choose Decline or Acknowledge. If you 

decline, please reach out to your Project Manager (PM) immediately. If you 

agree click Acknowledge. Your PM will be notified. 

 

 

4. Click box to acknowledge and PAF will go to First Level Approver (your PM) 
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